
HOW TO WRITE AN IEP AMENDMENT FORM

If an IEP or Amendment is already open and in DRAFT form, notify your SpEd Contact Write a thorough narrative
explaining why this IEP is being changed.

Where do "consults" go in the IEP? What is a district's responsibility in the case of a student losing an
assistive technology device with multiple programs on it between home and school it had been determined that
the student needed the device both at home and school and the district purchased only one device? Can parent
training and education be as simple as a list of resources? If so, is this considered a newly developed or revised
IEP? In the Recommended Special Education Programs and Services section of the IEP, the State form allows
documentation of other clarifying information relating to a recommended program or service under the
column Applicable Service Delivery Recommendations. Is the intent of the Evaluation Results box to contain
standardized scores, a narrative description of what that means and the implications for instruction?
Measurable Annual Goals Does a district have to include annual goals specifically for a related service? The
parent and speech therapist might agree on an appropriate goal without feeling the need for input from the rest
of the IEP team. Once you sign, giving your consent, this form is added to your child's IEP. Can additional
drop-down options be added to this section of the form? Are there instances where an exemption may be
appropriate? Are sample IEPs created for the Alternate Assessment, , , , inclusion and student available?
Would a district need to transcribe the parent's wishes and then document why the wishes could not be
fulfilled? Student Information Summary Form Is it appropriate to list the current medications that a student is
taking on the Student Information Summary form? Regarding parent training and education â€” what is it and
where does it go in the IEP? In these situations, the parent and district can agree to change the IEP without
calling a meeting of the entire team. For students with severe needs, where do items such as harnesses and
helmets belong on the new IEP forms? Would a district have to include each particular concern raised by the
parent? Placement Recommendation What does placement recommendation mean? Should information in the
management needs section of the IEP be specific or generic? How should that be noted on the IEP form? This
process can be useful when all parties agree on the change and agree that there is no need for full team
discussion. Does it mean the same as "placement? Most often services in July and August focus on annual
goals from the previous school year, but there are times when a new annual goal needs to be written related for
the area of concern or regression but is not articulated in the previous annual goal. If the CSE determines the
need to indicate a specific maximum group size for a related service, for example, is that where it could be
documented? Does the name of the provider of service need to be in the IEP? An example that seems
consistent with our thinking would be measuring every quarter to see if a student can perform the task at the
level of success desired over, say, a two week period. Who is responsible for implementing and monitoring
progress on each goal? On page 4 of the directions, under Evaluation Results it states that, "the following
section of the IEP provides space for the Committee to document the evaluation results considered. Where, if
at all, should that rationale s be denoted? How would this be documented in the IEP? Can this section be
moved to coincide with the post-secondary goals? Examples in the new guidance document tend to be general
and based around skill development. Does the minimum number of hours for CT services include both direct
and indirect services? If an agency is providing a service like job coaching , where is this captured in the IEP
and how should it be listed? Can the drop-down menu for assistive technology be more comprehensive as in
the manual? For example, if a student needs assistive technology, you check yes but there is no way to
comment on what that device may be. The time up to that two-week period would consist of instruction and
not, per se, progress measurement. Does the projected date of IEP implementation only need a month and a
year? What should be documented on the new IEP form regarding parent concerns if the parent is unable to be
reached due to transient living situations or simply neglect of the attempted contact. As such, do the same
regulatory guidelines regarding frequency, duration and group size that are associated with related services
apply? For the second goal, is it logistically possible to measure something over a two week period to see if
the student can perform it over 3 consecutive weeks? If specialized reading instruction is required and is
provided by a certified reading teacher, what service or program should be listed in the IEP is it resource
room, a supplemental service? In the section Consideration of Special Factors there is a text box to add



HOW TO WRITE AN IEP AMENDMENT FORM

clarification in the area of behavior. Once an agreement has been reached, the school district will produce an
IEP amendment page for you to sign.


