
APA FORMAT BUSINESS PLAN SAMPLE

Sample Business Proposal, APA Style (Ratajczak). Marginal annotations indicate business-style formatting and effective
writing. Source: Hacker Handbooks.

Proceed to the text of your business proposal, where you will include its potential benefits, implementation
plan, possible obstacles or concerns, and projected costs. Make sure that you number your pages correctly so
that a person can quickly and easily find the sections they are interested in. The Abstract or Business Proposal
Summary should be a concise description of your proposed plan of action. Set up measurable objectives. This
way, you've created a kind of template to facilitate the writing phase. Describe the current business
environment for your industry. Write your business proposal, following the guide you've prepared. Set up your
outline using the APA recommendations for parallelism, coordination, subordination and division. Use word
processing software to create a new document for your marketing plan. Also, if you are responsible for writing
the business plan, you could identify certain challenges and find solutions to them, it will also ensure that you
know every single aspect of the business, which is critical when meeting with potential investors. Find
references that support your premise. Explain all abbreviations and special symbols. Some of the contents will
have different names and be presented in a different order but almost any business plan will cover these broad
areas: Business Plan Format Contents Table of Contents Your contents page should be the very last thing you
write to ensure that all the page numbers are correct. Work with other employees to brainstorm your ideas,
group related ideas, arrange material and label marketing content. References 3. Your research will help you in
putting the business plan together as it will give you an understanding of the dynamics and forces affecting the
industry. Create a table for this content if the information requires three or more columns and rows. Divide
each heading into two or more parts. Arrange information logically. Following APA guidelines, double-space
your table. Monitor your strategies to ensure you meet your financial targets with your marketing initiatives.
Save your document. You can use the Internet, industry experts and associations, suppliers and existing
competitors for the information. For example, present information in alphabetical order. All sections in the
business plan format are interrelated, and cannot be written in isolation. What to Include in Your Business
Plan Before you physically start writing your business plan, you need to spend some time doing in-depth
research into your industry and market. Describe any business partnership you have in place or plan to
establish. Allocate responsibilities and set a start and finish date for each of your marketing activities.


