
TYPING AN ESSAY IN MLA FORMAT

Follow the steps below to format your essay or research paper according to to indent 1/2 inch to begin your first
paragraph and begin typing your document.

Learn more about the style in the news. Two of the most commonly used fonts are Arial and Times New
Roman. The next step is to set your header and footer postion to. Type both label and title flush left on
separate lines above the table, and capitalize them as titles do not use all capital letters. Designed to be printed
out and used in the classroom. Abbreviations Abbreviations are commonly used in many source types
including websites, blog posts, books, and journal articles. Musical illustrations are labeled Example usually
abbreviated Ex. Every source you mention in a footnote or endnote must appear in the Works Cited list.
Digital video disc should be DVD, not D. You can click your right mouse button and then click "remove
hyperlink," but the hypertext will appear again for the next listing. Once you have the template opened in
Word Click "Save as" Give the file a name Under "Save as type", select Word Template Then when you open
Word, you will be able to choose a template rather than a blank document. This is useful if you are writing a
document and want to send the file to someone as an email attachment. When typing up your works cited page
there are a few things that you should do. The top of the first page of a research paper. Titles, Citations, Page
Numbers Italicize titles for emphasis. On the last page of the assignment, the writer includes the full references
for the books by Isadora, Parr, and Velazquez. Main, Jerry. If it is, change the first line indent to "none" and
click "OK" in the Paragraph dialog box. MLA follows specific guidelines for how to format the labels and
notes for these. Depending on how many sources you have and the type of sources that you used whether a
book, article, or Internet-based source , then you will want to pay special attention to the author's name, title of
the book, publication date, publisher and place of publication. Paraphrasing is an important part of the research
and writing process. If the list contains only one entry, make the heading Work Cited. Check the page settings
section of the program to locate the margin size. Give the source of the table and any notes immediately below
the table in a caption. Before doing so, be sure to click "Format" and then "Paragraph" on the menu bar and
check your paragraph format to make sure that the first line of the paragraph is not indented. Electronic
Submission Margins Except for the running head see below , leave margins of one inch at the top and bottom
and on both sides of the text.


