
HOW TO WRITE A POLICY RESEARCH REPORT

recommendations, and analytical research. Policy papers may also take the form of a briefing paper, which typically
provides a decision maker with an overview.

Is the problem a lack of financial education, predatory lending practices, dishonest advertising, or something
else? Galver stated that what amounts to a silent epidemic of acne is affecting some population
groupsâ€”restricting activities as schools, work, and homeâ€”and often significantly diminishing the quality of
life. Policy analysts in government, interest groups and policy research firms prepare policy reports. Indeed,
often policy papers are accompanied by policy briefs which summarize the papers in a page or less. Keep in
mind the three following things to make your point: Your audience. Writers often fail to be explicit and may
even assume that everyone shares the same ideas of what the criteria for making a choice should be.
Comparison and analysis of policy alternatives will form the main body of your policy report. Identify
Potential Solutions Specify two or more possible policy solutions to the issue at hand. Using the historical
context Place the issue you are analyzing into historical context by explaining how the problem appeared and
highlighting previous effect of analysis, if there are any, to address the issue. Writing Public Policy, 4th
edition. Depending on your specific topic and assignment, you might combine sections or break them down
into several more specific ones. The policy recommendation. Some stakeholders might be reluctant to accept
your policy change or even acknowledge the existence of the problem, which is why your brief must be
convincing in its use of evidence and clear in its communication. But it is important for the policy analyst to
be clear to readers and decision-makers where that uncertainty exists. Who does this issue affect? Children
from bilingual homes? This section should be a concise summary of the report that will follow, briefly
describing the issue or problem, and highlighting the recommended policy action. For instance, it is unclear
how Policy Choice B would affect the criteria of inclusiveness, or how to judge the cost effectiveness of
Policy Choice C. Additionally, address the limitations of your suggestions and identify possible unanticipated
outcomes. Policy Recommendations: This section contains the most detailed explanation of the concrete steps
to be taken to address the policy issue. There often is major debate about criteria that should be used. Other
types of policy reports brief policy makers on an issue and recommend a course of action to address a
problem. You may reproduce it for non-commercial use if you use the entire handout and attribute the source:
The Writing Center, University of North Carolina at Chapel Hill. Customer support? The level of
manipulation. Setting the goals Once you collect background information, start asking questions. Tip Use
charts and graphs, where applicable, to compare and contrast policy proposals. Topics might include
education, the environment, national security and defense, urban development or health care. In this version, it
is clear that the call is for increased access to dermatologic care. It may be useful to rank the importance of
criteria. The intention is to convince the target audience that your position is the correct one. Purpose Policy
briefs are distinctive in their focus on communicating the practical implications of research to a specific
audience. Select Criteria for Comparison Specify appropriate criteria against which to compare public policy
proposals. A policy paper determines the problem at hand, describes its background, and offers a harmonious
evaluation of options that policymakers could follow to resolve the issue. Choose a Topic Select an issue or
policy area of interest. Provide a set of criteria for resolving the issue. Or something else? This is a great place
for any statistical information you may have gathered through your research. You can apply a range of sources
to present the issue and prior policy responses in detail. College-educated men?


